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1. O0mue nmosokeHns

1.1. PenakunoHHO-TeXHHYECKUHCKUI oTxen (cokpamieHHoe HasBanue PTO) spiasercs oj-
HHM H3 OCHOBHBIX CTPYKTYPHBIX NOJpa3/eeHHed HHCTHTYTA.

1.2. B cBoeit mestensHOocTH PTO pyKOBOACTBYETCS NEHCTBYIOLIMM 3aKOHOAATENLCTBOM
Poccniickoit @eznepanuy, npaBHJIaMid BHYTPEHHEro pacrnopsiaka, ycrasom [IITHUY, npukazamu u
PacrnopsKeHUAMH IUPEKTOPOM (DUIHAIA B HACTOSIIAM MOJOKEHHEM.

1.3. Paboty PTO opranusyer orBercTBeHHBIH oTaena. OTBETCTBEHHBIN 3a paboTy oTiena
Ha3HA4aeTCs Ha JOJKHOCTh M OCBOOOXZAeTCs OT 3aHUMAEeMON IOKHOCTH AMPEKTOpOM (uaHaia
WHCTHTA B YCTAHOBJICHHOM TOPSIKE.

1.4. OTBeTCTBEHHBIH 32 paboTy OTAENa SABIAETCS WICHOM peIaKiMOHHO-H3AaTeIbCKOTO CO-
BETa HHCTHUTYTA.

1.5. OTBeTcTBeHHBIH 3a paboTy oTHeNa:

— miagupyet pabdoty PTO, obGecnieunBaeT BHIIOTHEHHE OCHOBHBIX 3a1a4 U GyHkunit PTO:

— BHOCHT MPEIOKEHHS PYKOBOACTBY By3a 0 cTpykType PTO, mrarnom pacnucanun PTO B
COOTBETCTBHH C peaIbHBIM 00BEMOM M XapaKTEpPOM BBIMOJHAEMBIX palboT, 0 nmpueme Ha pabory,
TNepeBOJIE U YBOJIBHEHHH, MIOOLIPEHUH COTPYAHMKOB, HATIO)KEHHH B3BICKAHHH, pa3MeLIeHHH OT/Ie/a.
YCIIOBHSAX TPyZJa U pekuMe paboTsl;

— pa3padaTbIBaeT J0JKHOCTHBIE HHCTPYKUMHU cOTpyAHHKOB PTO u mpencrasisieT ux Ha yT-
BEpP)KIECHHE JHPEKTODY.

2. 3agauun PTO

2.1. OcnoBHoii 3amadeii PTO sBnsercss opraHm3aums M OCYIIECTBIEHHE peIaKIHOHHO-
H3/1aTe/IbCKOH AESATEIbHOCTH BY3a.

2.2. Obecneyenue yuebHOro mpouecca HeoOXomumoin yueOHONH WM yueOHO-METOAHUYECKOH
JTHTEPaTypOH IMyTeM:

— cOopa 3asBOK, NpeacTaBIseMbIX (akyabTeTaMu, Ha H3AaHHE YYeOHBIX M METOIHYECKHX
padoT; COCTAaBICHMS TONOBBIX IUIAHOB H3JaHHs Y4eOHONH M METOAMYECKOH THTEepaTyphl, yTBEp-
’KIaeMbIX IMPEKTOPOM BYy3a;— pelakKTHPOBaHMS pyKonucei npeacrasienusix B PTO;

— BBIYMTKH OPUIMHAI-MaKETOB KHHUT U OpoIrop nepen caaveil B IpoU3BOACTBO (THrorpaduio).

2.3. W3nanue pe3yabTaTOB HayYHO-MCCIIEOBATEIbCKOH JESTebHOCTH YYEHBIX By3a I10-
CPEICTBOM:

— cOopa mpeBapUTEIbHBIX 3a8BOK Ha W3JaHHE Pa3/IMyYHBIX BHJIOB Hay4HbIX paboT (MOHO-
rpaduit, cCOOpHUKOB cTaTell, MaTepHaIOB KOH(epeH M, COOPHUKOB TE3UCOB J0K/IA/I0B);

— (opMHpPOBaHUS rOJOBOTO TeMIUIAHA M3JaHHs HAYYHOM JMTEpPATyphl, YTBEPKIAEMOTO 1~
peKTopoM ¢puiIHana

— pelaKTHpOBaHHs pyKomucei mpeacrasieHHbIX B PTO niaHoBeIx paborT;
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— BBIYHTKH OPHTHHAI-MAKETOB KHUT Mepejl caadell B IIPOU3BO/ICTBO;

— IPEICTaBICHUSA OTYeTa 00 H3aHHO# 3a IO/l INTEpaType;

— obecrieYeHns BCeX 3aMHTEPECOBAHHBIX JIHIl CBEICHUSIMH 00 H3aHHOH TUTEpaType uepe3
WuTeprer.

3. @yuxkmnu PTO

3.1. Hasnauenne PTO 3akmouaercs B OCYIIECTBICHHH Ha NPO(ECcCHOHATLHOM YPOBHE H3-
IaTeIbCKUX QYHKIHH HHCTHTYTA.

3.2. PTO semonnseT cnenyromue GyHKIMH:

— (OpMHpYET B COOTBETCTBHH C YCTAHOBJICHHBIM B By3e MOPSIKOM COBMECTHO C PeJaKili-
OHHO-H3JaTe/IbCKHM coBeTOM (naiiee — PUC) By3a roaosle TeMaTnudeckue MIAHbl H3AaHAS yuel-
HOH, METOJMYECKOH JTUTEpaTyphbl HCXO/A U3 CTENEHH 00ecnedeHHOCTH y9eBHOro mpouecca Heos-
XOJMMOIi IUTepaTypoii;

— (OopMHpYeT I1aH M31aHUs HAayYJHOH JINTEPATyphl C YYETOM 3asBOK Kaheap HHCTHTYTA;

— BBINOJIHAET OTAC/ABHBIC 3JIEMEHTHI PENAKIIMOHHO-H31aTEIbCKOTO HKIIA: PEAAaKTHPOBAHKE,
BBIYMTKA OPHTHHAT-MAKETOB H T.JI.;

— H3/1aeT 3aNIaHHPOBAHHEIE PYKOIIHCH;

— opranusyet coBmMecTHO ¢ PUCoM By3a KOHTpOIIb 3a Ka4eCTBOM COJIEPKAHUS H3AaBAEMOi
JIATEpaTypsl, e€ MoIMrpaQuIecKuM HCIOTHEHHEM, COOTBETCTBHEM METONMYECKOH, yueOHOi 1 Ha-
VYHOM JIATEpaTyphl H3aTeabCKUM u moaurpaduyeckum 'OCTam;

— NMPOBOJUT METOAMYECKYIO H KOHCYIbTALMOHHYIO paboTy ¢ dakyneTeTamu, Kadeapamu,
OHO/IHOTEKOM M IPYrMMH MOJpa3sAeIeHHsIMH By3a II0 BONIPOCAM IOATOTOBKH BBITYCKAa COOTBETCT-
BYIOILEH JTHTEepaTyphl;

' — OIpeJIeNsieT TEXHOJIOTHIO PelaKIIMOHHO-U3/1aTeIbCKOro Mpollecca;

— Y4acTBYeT B OpraHM3alMH MOBBIIEHHS KBATH(QHKALUH NepCoHaa;

— Y4YacTBYeT B KHHIOOOMEHE M KHHMIOPAacrnpOCTPaHEHHH, a TAKKE IPUHHMAET yyacTHe B
KHHKHBIX SpMapKax, BBICTABKaxX;

— TMOATOTABIHBAET B YCTAHOBICHHOM IIOPSIKE ONEPATHBHLIE U CTATHCTHYECKHE OTHETHI 110
H3/1aTe/IbCKOH JAeATeIbHOCTH;

— KOHTPOJIUPYET PACCBUIKY 00s3aTeIbHBIX IK3EMILISPOB.

4. JomoJHATEIbHbIE BU/ABI AeATEILHOCTH

PTO Bnpase ocymiecTBIATh CAEAYIOUIME JONOIHUTEIBHBIE BUBI ICATCIEHOCTH:

— PeAaKUHOHHO-H31aTeNLCKHE (IOHBIH pelaKIHOHHO-H30ATeNbCKHI MK W OTAC/bHBIE €ro
3JIEMEHTBI — PeJIaKTHPOBaHUE, HabOP TEKCTa, H3TOTOBJIECHHE OPUIHHAIOB-MAKETOB, KOPPEKTYpa M JIp. );

— OCYIIECTBJICHHE COBMECTHBIX M3/IaHHH C IPYTHMHU H3JAFONIMME OPraHH3alHAMH.

S. IlnanupoBanne gesiteibHocTH PTO

5.1. TlnanupoBanue u3faHusA y4eOHON U HAYYHOM JMTEPaTyphl OCYIIECTBIISETCS B COOTBET-
CTBHH C YCTAHOBJICHHBIM B HHCTHUTYTE MOPSAIKOM MPOXoxaeHus pykonuceii 8 PTO.

5.2. Ecin 00beM M3laHui, yTBEPHKIEHHBIX K BBIMYCKY, B M3JaTEILCKUX JIHCTAX MPEBBIIAST
00BeM, COOTBETCTBYIOMMIA mTaTHOMY pacmucanuio PTO (ucxons u3 BBIPaGOTKHM BCeX KaTeropuii
pabOTHHKOB), pasHALA PaccMaTPUBAETCA KaK CBEPXIUIAHOBBIN 00beM. U3naHue cBepx- H BHeILIa-
HOBBIX paboT GHHAHCHPYETCA IOMOTHATENBHO.

5.3. Ha ocHOBe yTBep»KIEHHOTO IJ1aHa BLITYCKa:

— COCTaB/IsgeTCs rpaduK IMPOXOKIACHUS PYKOIIUCEH;

— MIaHUpyeTCs paboTa COTPYAHHKOB C YUETOM YTBEP)KAEHHBIX HOPM BLIPAOOTKH.

5.4. Pabory PTO nnanupyer OTBeTCTBEHHBIH 32 paGoTy oraena. [1naH paGoTHI MO OCHOB-
HBIM BH/1aM J€ATEIbHOCTH YTBEPIKAAETCS JUPEKTOPOM BY3a.

5.5. PTO orunthiBaeTcs B CBOEH NeSTEIbHOCTH NEPE POPEKTOPOM 10 Hay4HOi! pafoTe.




6. ®unancoBoe obecrievenue aesitesuocTn PTO

6.1. PaGoty PTO B paMKax OCHOBHBIX BHIOB JEATEbHOCTH (DUHAHCHPYET HHCTHTYT.

6.2. ®GunancupoBarue PTO B paMkaX OCHOBHBIX BH/IOB J€ATEILHOCTH OCYIIECTBIACTCH HH-
CTHTYTOM U3 OHOZKETHBIX W BHEOIODKETHBIX CPEJICTB, a TAKKE M3 CPEJICTB 3aKa3YMKOB ONpele/ieH-
HBIX BHJIOB paboT, BXOASIHMX B KomnereHuuio PTO.

7. llpaBoBoe obecnevenue aesteasnocrn PTO

7.1. PTO ocymecTBIsS€T CBOIO IEATENBHOCTh HA OCHOBE TOJOBBIX TEMATHYECKHX ILIAHOB.

AOrOBOpPOB € IPYIrHMH NOApPAa3ACICHUSIMH MHCTHTYTA, JOTOBOpPOB C aBTOPaMH, JOrOBOPOB CO CTO-
POHHHMH OPTaHH3aAlHAMH H YIPCKIECHHUAMHA.

7.2. Tonossie nians pacematpusaiorest PUCom CI'TIU u yTBepskaaloTes HPEKTOPOM.
7.3. JIoroBopbI 3KCIEPTHPYIOTCA U BU3HUPYIOTCS IOPUAMYECKOl CTyx00i HHCTHTYTA.

.;,
OtBeTcTBeHHBIH 32 paboTy oTaena ‘@Zi [Topommnua O.JI.
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